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The Sector Skills Council for the Chemical, Nuclear, Oil & Gas, Petroleum and Polymers
GUIDELINES for REQUESTING CERTIFICATION

for MODERN APPRENTICESHIP in the Chemical, Pharmaceutical, Petro-Chemical Manufacturing and Refinery Industries
To ensure that the system of National Certification runs smoothly employers and training providers are asked to conform to the following procedures:
· The application form must be completed by providers (MACs only).


· Evidence that the apprentice has met the mandatory outcomes is to be sent with the certification request form. 


· Providers must ensure that the apprentice has met the mandatory outcomes. Please refer to the framework issue number or approval date, and the particular evidence requirements stated under the relevant issue. Mandatory outcomes relating to the latest issue of each framework can be found within the Directories of Evidence located on the MASCOT website (http://www.mascot.uk.com/). You should note that additional certification charges may be levied if incorrect/insufficient evidence is submitted.


· A certification request form is to be completed for each individual apprentice.


· Details must be completed clearly on the form as they are to appear on the certificate. The LEC name should be shown in full if this is the preferred format, rather than any abbreviation. Incorrect completion of the form will delay the issue of the certificate and may incur additional charges.


· The cost of certification is included in the registration fee.


· Certificates will be sent to the claiming organisation within 4 weeks of the SSC receiving request for certification.

NB: This guidance refers to requests for Apprenticeship completion only. Providers (i.e. Not the LEC) are responsible for acquiring SVQ certificates from the appropriate Awarding Body.

· NOTE : Please check the Cogent Website  (http://www.cogent-ssc.com) for the latest version The cost of certification is included in the registration fee.
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The Sector Skills Council for Chemicals, Nuclear, Oil and Gas, Petroleum and Polymers.
_____________________________________________________________________________________________
   Cogent SSC Ltd, Unit 5, Mandarin Court, Centre Park, Warrington, Cheshire, WA1 1GG
  Tel: 01925 515200, Fax: 08456447701    
___________________________________________________________________________________________

Certification Request Form (Scotland) for Chemical, Pharmaceutical, Petro-Chemical Manufacturing and Refinery Industries
Please supply certification for the following Apprenticeship

Certificates will be sent to the claiming organization within 4 weeks of receipt of this form.
PART 1

Please print clearly and use black ink to avoid any mistakes appearing on the certificate. Information marked with an asterisk will appear on the certificate.

* Apprentice’s Name in full 
 _____________________________________________
* Apprentice Serial Number (or NI Number) ____________________________________

Apprentice registration Number ______________________________________________


Title of Apprenticeship Framework ____________________________________________
Sector 



______________________________________________

Date of Birth 


____/___/____ 

Start Date of Apprenticeship 
____/___/____

Framework Issue No. 

_____________ 
Approval Date
____/___/____

Completion Date of Apprenticeship 




____/___/____

Delivered by: 

* Company (Name)

            ________________________________________

* Training Provider (if applicable)             ______________________________________

* Delivered with (LEC Name)  

_______________________________________

Did the Apprentice attract LEC funding 

Yes 


No 
PART 2


Has the apprentice fulfilled the requirements of the framework?
Yes                  No

Confirmation of Evidence (as required by framework)

SVQ (s) achieved 
	
	Level
	Evidence Supplied

	Chemical, Pharmaceutical, Petro-Chemical Operations
	3
	

	OR
	
	

	Laboratory Operations and Technical Activities
	3
	

	OR
	
	

	Process Engineering Maintenance
	3
	

	OR
	
	

	Refinery Field Operations
	3
	


Core Skills for Chemical Manufacture and Petroleum Industries
	
	Level
	Evidence Supplied

	Communication
	Intermediate 2
	

	Numeracy
	Intermediate 2
	

	Information Technology
	Intermediate 2
	

	Problem solving
	Intermediate 2
	

	Working with others
	Intermediate 2
	


_____________________________________________________________________________________________

PART 3

A 
I certify that the Apprentice has met all the requirements of the Cogent Modern        Apprenticeship framework in Chemical, Pharmaceutical, Petro-Chemical Manufacturing and Refinery Industries

Signed (claiming organisation) _______________________________

Name in capitals   _________________________________________

Position  ________________________________________________

Organisation Name ________________________________________
Address:  
   _________________________________________ 
_________________________________Post Code:  _____________
Date:       ________________________________________________
PLEASE RETURN COMPLETED FORM AND SUPPORTING EVIDENCE TO:

MA Administrator, Cogent SSC Ltd, Unit 5, Mandarin Court, Centre Park, Warrington, Cheshire, WA1 1GG

Tel: 01925 515200, Fax: 08456447701    

For Office Use

Date received: ___/___/___   

Unique Apprentice Certificate Identifier ___________________________ 

Required evidence received? YES/NO 

Verification check? YES/NO 

If yes, mandatory outcomes confirmed: YES/NO

If No, action taken: _____________________________________________________________

Date certificate dispatched: ___/___/___
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