



	Job Title:
	Technical Apprenticeship Company – Managing Director

	Reports to:
	CEO – Cogent SSC

	Purpose of Role:
	To establish a new entity - “the Technical Apprenticeship Company” (TAC) as part of the Cogent Group including staff recruitment and setting up of offices at Cogent HQ in Warrington 
To actively plan and deliver activities to ensure the take up of products and services offered by the TAC.
To deliver objectives through working with a range of stakeholders including providers, employers, the National Skills Academy for the Process Industries, Sector Skills Councils, other National Skills Academies, the National Apprenticeship service and the Skills Funding Agency.



The role will be based in Cogent at the Warrington office reporting to the Cogent CEO.
The post holder will be responsible for all aspects of setting up the new TAC and operation of the new entity to implement the project plan. 
Key Responsibilities
· Work with the Cogent Finance Director to set up the new Technical Apprenticeship Company including ensuring any legal documentation is in place – covering governance, employer responsibilities and health and safety
· Recruit staff to the TAC – including business development staff, recruitment staff and operational support staff
· Establish working arrangements and infrastructure within the Cogent Warrington premises
· Develop a full operational project plan from the project bid project plan
· Establish policies and procedures and associated documentation
· Set up data management systems to meet Data Protection Regulations
· Establish links with key stakeholders including the National Apprenticeship Service, Unions,“multiplier organisations” eg NEPIC and NSAPI etc
· Carry out initial business development activity including pilot cluster in Rutland, following up warm leads and building partner links (Trade Bodies, Chambers of Commerce, Federation of Small Businesses etc)
· Carry out apprenticeship recruitment activity including associated paperwork development covering apprenticeship registration, direct development of web portal, establish links with providers
· Develop provider links and commence activity with providers including developing a network of associated TAC providers and establish provider service level agreements.
· Develop Market and communications plan including promotional events, raising SME awareness, materials production, web portal development, developing a campaign plan and exploring joint marketing with providers.
· Develop delivery plans and develop programme content to enable innovative delivery methods to be used for distance learning apprentices including e-learning and summer school approaches
· Overall management of operations of employer recruitment for places, provider delivery and apprenticeship recruitment 
· Report to the Cogent Board and CEO on progress and activities

· Essential Characteristics
· A relevant degree or equivalent level qualification
· Experience of running a small company of autonomous department
· Experience in apprenticeship recruitment and delivery in Cogent or related industries (process, nuclear, science, engineering, manufacturing)
· Experience of delivery of an apprenticeship contract
· An organised and methodical approach to tasks
· Ability to work on own initiative and as a member of a team including as a member of a project team and leader of a project team
· Ability to communicate clearly with internal and external stakeholders 
· Ability to work in a rapidly changing and exciting environment
· Ability to respond to frequent demands of multiple customers (internal and external)
· Experience of working in partnership with employers (especially in the process and science based industries) and education and training stakeholders
· Experience of marketing and commercialisation of training products and services.
· Hold a current driving licence and be prepared to travel nationally when required 


Desirable Characteristics
· Understanding and experience of Sector Skills Councils
· Understanding of the National Apprenticeship Service, the Skills Funding Agency and funding systems
· Qualification and apprenticeship framework  development experience 
· Understanding of the roles and responsibilities of SSCs, National Skills Academies, funding bodies, awarding bodies, regulators etc. in relation to the development, approval and delivery of vocational qualifications
· Understanding of Qualifications, National Occupational Standards and other training products and how they are developed and used.


Remuneration/Benefits
· c£45k dependent on experience;
· car allowance 
· pension
· health care
· 28 days holiday plus 8 bank holidays;
